










1. Open Outlook on the iPad.

2. Select the calendar from the bottom bar.

3. Select the view you prefer from the top bar (button on the right), month view is
usually best for an overview.

4. For more details, click on a piece of homework due.

5. The calendar will now open in ‘Agenda View’:

• list of homework will be displayed on the Left

• Select a piece of homework, the details will be displayed on the right of the
screen

• If a description was added, you can open it to see all the details by clicking on the
description.
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With thanks to Berwickshire High School.
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